SECTION 54 -- RENTAL PAYM ENTS FOR SPACE AND LAND

SECTION 54 - RENTAL PAYMENTS FOR SPACE AND LAND

Table of Contents

54.1 Dol needto reporton rentalpayments?

54.2 Whatmaterialsmust!| provide?

54.3 Whattermsdo | needto know?

54.4 Howdo | preparele space budgjustification?
54.5 Whatsupportingnformation mustl provide?

Ex-54 SpaceBudget Justification

54.1 Do | needto report onrental payments?

If your agencyobligatesmorethan$5 million annuallyfor rentalpaymentsto GSA or to others(e.g,
other Federalagenciesor commercial landlords) ér rentalof spacestructuresandfacilities,andlandand
building senices,you nmustsubmit a spacebudgetjustificationin theformat of exhibit54. OMB uses
thisinformationto evaluateyour budgt requestor rentin the contextof personnebnd progamchanges
(e.g, downsizang). The GeneralServicesAdministration(GSA) useshisinformationto refineits
estimatesof rentalcosts. You should usethis informationto analyze your spaceequirenentsand rental
costs.

Forreportingpurposesincludeanountsfor thesericescovered by the basicrentalcharge assesselly
GSAas obligations forrentalpayments b GSA, but excludeanountsabove standardservces,suchas
overtime utility senices. FromGSA’s monthly bill, use line D, “Total Annual Rental” plusline 14a
“Billing AdjustnmentsandCorrectionsCurrentY ear”to calculateheamountontheline “GSA rent
estimate” of exhibit54. Theseanountsare alreadynetof obligationsfor operationslelegtions (seeline
8 on hemonthly GSA bill andon the GSA budget estirate). Operationdelegtionsshouldbebudgeted
in the appropriateobjectclassessuchas25.4,operationsandmaintenancef facilities. Thereforejf you
hawe facilities delegtedfrom GSA, you do not needto reducebill amountsor budget estimateson
exhibit54.

Make your obligationsfor rentalpaymentsto GSA (Partl of exhibit54) andyour obligationsfor other
spacesenicespaidto non-GSA entities (Part2) consistentwith datareportedas rentalpaymentsunder
theappropriateobjectclassegseesection54.4).

54.2 What materials must | provide?

You mustsubmnit anoverall summary reportin the format of exhibit 54 for theagency asawhole. This
reportprovidesajustificationof your agencys budget requesfor rent. In addition,you nmustsubmit a
separateeportfor eachbureauor subordinat®rganization thatmakesrentalpayments. Submit asingle
agencywide summary reportif thesecostsare paidfor centrallyfrom oneaccount.

You nmustconpleteexhibit54 usingan dectronic spreadsheefExcelor Lotus)availablefrom GSA
(phone:202-501-415%r www.gsa.gov/exhibitj4The spreadshedormatincludesinflation factorsto
calculateoutyearestimatesautonatically andit generatesotal obligationsfor rental @stsandfunding
sources.
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Thereportcontains infornationfor PY throuch BY+1 on:

» Rentalpaymentsto GSA, whichreconcilegshe GSArentestimatewith actual,plannedand
requestec¢hangsin inventory

» Fundingsources fothese rentgbayments toGSA.
* Rentalpaymentsto others bothnon¥federalbnd Federakources.

» Supportingdetailon dl changs from the GSArentbill or GSAestimatesof rentalcosts(see
section54.5).

Your subnissionmustsupportyour budgetyear requesandlist al applicableappropriationsind/or
otherfundingsources byccount.

Reportspacerequirenentsto the nearessquareoot; stateobligationsin thousand®f dollarsandround
to thenearesthousandWherean amountfalls exactlyhalfwayin betweenroundto theneareseven
figure (forexample, both$11,500and$12,500roundto $12.) Do notidentify amounts of$5000r less.

Provide copies ofthese materials b GSA (attention:PBS,Directorof Revenue Division(PHR),1800F
Street NW, Washindon, D.C. 20405)at the sane time you submt themto OMB.

54.3 What terms do | needto know?

Agencymeansdepartnentsandestablishrentsof the Governnent,andbureaumeansthe principal
subordinateorganizational units of anagency.

GSA bureaucodemeangheagencybureaucode(s) ecordedn the GSA rentbills or GSA budget
estimatesfor eachbureaumaking rentalpayments. (This nunber is notthe sane as the 3-digit OMB
bureaucodedescribedn section79.2andAppendixC.)

GSA rent estimate means alocunentdewelopedby GSA andsentto custorer agencies once gear.
This docunentprovidesbudget year dataon estimatedassignedspaceandthe associatedostsof that
space.lt is usedby GSA's custorers for planningandbudgeting purposes.Y ou hould usethis years
GSAbudget estimate (availablethis summer) to reportthe GSArentestimatefor theCY and BY.

OMB-approvednflation factor meansheinflation factor usedn the GSA budget estinate.
Mid-SessiorReview inflation factorswill beusedfor CY throuch BY +1. Theelectronicspreadsheet
format provudedto you will use thesefactorsto autormatically inflate certainoutyearestinates.
Chargeback ¢r adjustnentsto the bill) means he process bwhich GSA's custoners ontesta GSA
billing. If you daim achargeback you arerequiredto completea Standardrorm238,"SIBAC
Adjustent Voucher er Chargback’ andprovide supportingchargebackdatajustifying your claim
54.4 How do | prepare the spacebudgetjustification?

Thefollowing tableexplainstheinformation neededo preparehe spacebudgetjustification(seeexhibit

54). Thejustificationconsistsof two parts:
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* Rentalpaymentsto GSA (Partl). (With theexceptionof thelines“Other adystrents,”
“Statutorily-imposedrentcaps,”and “Fundingsourcegor RentalPaymentsto GSA,” datain this
part isderived by formula from five backup worksheets); ad

* Rentalpaymentsto otherg(Part2).

Subtotalsfotals,and certainotherentries indicatedin boldfacewill beautonatically calculatedsee

exhibit 54).

INFORMATION REQUIRED FOR THE SPACE BUDGET JUSTIFICATIO N

Entry

De<ription

Report indollarsand to the nearessquare bot onthe individual
worksheets Thetotalswill beautonatically calculatedor the summary
page, with obligationsroundedto the nearesthousand.

Report net stimatesof rental co$s and square £et (i.e.,net ofany
adjugmentswithin the releant categry beingreported).

PART 1. RENTAL
PAYMENTS TO GSA

In Part 1, include inbbrmationon rental pagnentsto GSA only. Report data
onrental paynentsto othersin Part 2.

GSA rent esimate

For the chargbackandPY worksheets report anount ofthe aanual (i.e.,
full year)rentalcod. To calculatetheannualrentalcog, use themonthly
GSA bill with the same dateasthedateonthe GSA rentegdimateand
multiply the rent etimate for the current manth by the nunioerof months
remainingin the fiscal yearandadd this anount tothe yeario-date rent
egimateon the monthly hill.

Report thedtal squaredet inthe nonthly GSA rent bill with the same date
asthe date orthe GSA rent esimate for the BY. (The nonthly GSA bill
reflectstotal gyuare &et billedfor the nonth.)

For the CY worksheet,report the guare et andent etimate refectedin
the CY column of GSArentestimatefor the BY.

For the BY worksheet,report the guare et andent etimate refectedin
the GSA rent esimate for the BY.

Note: GSAwiIll provide agenciewvith the sippotting docunentationfor the
BYrent egimate,asrequired.

Theelectronicspreadbeetwill calculaterentedimatesfor BY +1
autonatically usng OMB-approwedinflation factors Estimatesof square
feetwill begeneratedby the spreadbeetfor BY +1 at the BY level.

Chargbacls and actual chanes
inventory worksheet

Usefor PY only.
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Reportthe netamountof anychargeback(resohedor unresolhed)and
actual chanesin the inventoryfor the Py that hasnot beerreflectedin the
monthlyrent bill ussdabo\e and the a&sociatednet sjuare eet. This may
include diputesoverrates space clagfications and current pace
requirenents.
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Entry

De<ription

PY Worksheefplannedchanges
in inventory

Entertheinventorychangedor
theremainderof theyear

CY, BY and BY +1 worksheets

Requeste@progamchangsin
inventory

Spae budge justification — the
summary worksheet

Otheradjugments
Statutorily-imposdrent

caps

Total, net rental paymentsto
GSA

For the PY worksheet,report the net awunt ofapprovedandplanned
changs in the inventory andadjusgmentsfromthe bas month (asreflected
in the GSA rentedimate)to the end of thefiscal year. Adjusmentsmay be
anincreag or decreasfromthe nonthlyrent bill usedabo\e for PY.

Enterthe gjuare €et andhe esimatedannual rent undeihe “Agency
Information” columms. Enterthe dfective date ofthe propct. The annual
chang andthe partyearchang for rentare autonatically calculated.

For the CY, BY, andBY +1 worksheets include the pprovedandplanned
changs in inventoryandassociatedadjusmentsthat ae not refectedin
GSA rentedimates includingprojectsin the pipeline.

Enterthe changesin theworksheetfor the yearin which the change will
first occur. Theworksheetwill autoratically generateoutyearedimates

For CY, BY, and BY +1 worksheets report inventory changs that will
realt fromchangsin progansthat hae beenenactedy law, are refected
in the President’sbudget, and/orareincludedin your BY requesto OMB.

Enterthe CY, BY, and BY +1 requesedprogamchangsin each
correpondingworksheet. The worksheet will automatically generate
outyearedimates

Use this space toenteranyotheradjusmentsthat ae not includedn the
individual worksheets Include anexplanatiorof thes itens.

Reportonly on thoserentalpaymentsto GSA thatyou cnsiderconstrained
for lecal reamns Include asafootnote he leal reference (i.e.public law
citation).

Supportingdetail mug be provded,as de<ribedin section54.5.

The SpaceBudget Judificationworksheetwill autonatically generatethes
totals

FUNDING SOURCESFOR
RENTAL PAYM ENTS TO
GSA

Fundedby direct appropriations

Account title andD code

132

Listeachdirectappropriatiorthatfundsrentalpaymentsto GSA, by
account title andidentification (ID) code. Use a 9-digit ID code that
includesthe OMB agencybureaucode,followedby the 44digit basc
accountsymbol asignedby Treasiry (XXX-XX-xxxx) (seesection79.2).

For PY-BY+1, include the eount ofobligationsfor rental paynentsto

GSA thatarefundedfrom annualappropriationsandpernmanent
appropriationgo general,special,andtrug funds
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Entry

De<ription

If there are more thanthree accountdisted,change the electmic
spreadshedb addrows,asneeded.

Subtotal, direct appropriation

Report the am of amountsof direct appropriation$or ayearfor accounts
listed. If morethan3 accountsare listed,changethe spreadsheetormula
to calculatetheamountfundedby direct appropriations.

Fundedby othersources:

Account title andD code

Listall othersourcesof fundingfor rentalpaymentsto GSA (i.e., otherthan
direct appropriationpy account title andD code (desribed abowe).
Include additionalnformationon the line subto identify the ©urce of
funding as necesary.

For PY-BY+1, include the mount ofobligationsfor rental paynentsto
GSA that are findedfromreimbursements otheroffsetting collections and
allocations

If there are more thanthree accountdisted,change the electmic
spreadshedb addrows,asneeded.

Subtotal, otherfunding sources

Report the sm of amountsfor otherfundingsourcesfor ayearfor accounts
listed. If morethan3 accountsare listed,changethe spreadsheetormula
to calculatetheamountfundedby othersources.

Total, net rental paymentsto
GSA (object class23.1)

Reportthe sum of anmpuntspaidto the GSA Federabuilding fundfor all
fundingsources(direct appropriationplus otherfundingsource$ for ayear
for accountdisted. Report anountsthat ae consstent with obligations
classifed as"Rental paynentsto GSA' (object clas23.1). Make the btals
for eachyearequal b the correponding"Total, net rental pagnentsto
GSA' reported ebove (see exhibit 54).

PART 2. RENTAL
PAYMENTS TO OTHERS

In Part 2, report informationon rental pagnentsto Federal ayenciesother
thanGSA andto entitiesoutdde the lederal Gvernment. Exclude data on
rental paymentsto GSA,which are reported in Pat 1.

Non-+ederal ®urces(object clas
23.2)

FederakourcesotherthanGSA
(object clas 25.3)
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Include obligtionsfor posession anduse of space land,andstructures
leaedfromnon+ederal ®urceg(i.e.,conmercial landlord3.

Report anmuntscongstent with obligationsclassified as"Rental payents
to others (object clas 23.2).

Include obligationsfor paymentsto Federal agnciesotherthanGSA for
space Jand,andstructuresthat ae subleagdor occupiedby pernits,
regardless of whetherthe spaceis ownedor leased.

Note: Typically, with the gproval of the Administratorof GSA, you may
subleasgour GSA-assignedspaceo anotheragency or bureauln such
cases, if you are the agency assigned the space by GSA, reportrental
paymentsfor this space inPart 1 as "Rental paynentsto GSA". If you ae
the ayency or bureawsubleasng space fomanotheragency or bureau,
report paynentsfor the sibleag in Part 2 as'Federal surcesotherthan
GSA'
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Entry De<ription

Report amuntsreportedcongstent with obligationsfor rental paynentsto
Federal ®urcesreportedas"Purchags of goodsandsenvicesfrom
Government accounts(object clas 25.3).

Total, rental paymentsto Report the sm of anountsas rental paynentsto non+ederal surcesandto
others FederakourcesotherthanGSA. Make thetotalsconsistentvith rental
obligationsclassifed in object classe23.2and25.3.

54.5 What supporting information must | provide?

Conplete andsubmit all six worksheets o&xhibit 54 thatsupportthe Space Budg summary page. For
eachchang, includethe GSA bureaucode,the GSA building number (f known), city andState, type of
action,effective date, squardeet,and renton the appropriateworksheet. For anyprogamchangs
requestedprovide supporting nformation thatidentifiesthe progaminitiativesrelatedto therequested
changes. In addition,provide alist thatidentifiesmajor acquisitionsrenowations,or consolidations
requiredto implement agencyplannedspacechanges,aswell asthetiming, anountof work spaceand
costof eachaction.
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EXHIBIT 54

Space Budget Justification

Note: The PY GSA RENT estimateis

Agency.
Bureau
GSA Bureau Code

Round dollars to the nearest thousand,
asrequired by section 54.2. Report
space requirements to the nearest

Shaded entries are
automatically generated
by the electronic
spreadsheet.

based on the monthly rent bill with

"date of inventory" that matches the
GSA budget estimate for BY. CY
and BY rent estimates are taken from
the GSA budget estimates for the BY .

Department of Government

(obligations in thousands of dollars)

Total, net rental payment to GSA
FUNDING SOURCESFOR RENTAL PAY

Funded by direct appropriations:
Account title and 1D code:
Acct. 1 Salaries and expenses 016-10-1166

Funded by other sources:
Account titleand 1D code:

Total, net payments to GSA (object class 23.1)

square foot.
PY CY BY BY +1
Sq. Ft. $ Sq. Ft. $ Sq. Ft. $ Sq. Ft. $
PART 1. RENTAL PAYMENTSTO GSA
GSA rentestimate...........coovvvveviiiiiieniienns 26,500,000 $400,000 28,300,000 $425,000 28,300,000 $438,000
Chargebacks: 833,000  $10,000
Actual changesin inventory:
-$4,000 -500,000 -$7,500 -500,000 -$7,658
$10,000 1,000,000 $15,000 1,000,000 $15,315
Changes to existing space.... 50,000 $700 50,000 $750 50,000 $766
Other adjustments.
Statutorily imposed rent caps.
Joint use space 100,000 $1,500 100,000 $1,500 100,000 $1,532
Planned changes to inventory:
$2000 200,000 %,oooﬁ
100,000 $1,200 100,000 $1,500
135,000 $1,750 135,000 $2,150
115,000 $1,000
115000  $1,000 115000  $1,700 INEISG00NIINSTTET
100,000 $1,200 100,000 $1,500

Dollar amounts for "Total, net rental paymentsto GSA™ above should equal the
corresponding entries at the end of Part 1. Supporting detail is required on each actual,
planned, and requested change in inventory (see section 54.5).

$388,450 $385,000 $390,000

$31,750 $54,950 $67,168

$73,860

class 23.2 or object class 25.3.

Pursuant to section 83.11, only payments made directly to the GSA Federal buildings fund
should be classified as object class 23.1. All other rental payments should be classified as object

PART 22 RENTAL PAYMENTSTO OTHERS
Non-Federal sources (object class 23.2)...........
Federal sources (object class 25.3)..................

24,000,000 $290,000 25,000,000
150,000

150,000 $1,800

$275,000

$300,000 22,900,000
$1,800 150,000

$275,000 22,900,000

$2,000 150,000 $2,000

Total, rental paymentsto others................. 24150000 $291,800 $25,150,000  $301,800 $23,050.000 $277,000 i $277.000
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